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Application Pack

Thank you for requesting this application pack. Before considering applying for a role with KMS, we urge you to take some time to visit our website http://www.kentmentorsupport.co.uk.  for a fuller understanding of the work we undertake.

If you feel you have relevant skills then we welcome you to forward us this application form giving us as much detail as possible about what makes you suitable for this position. Please forward the application form by email to enquiries@kms.kent.sch.uk 
 Notes on Application
Please read these notes carefully, they will help you to provide us with all the information we need to consider your application.

Completing the application form

Please note that only applications completed on this form will be accepted.  Applications made on old application forms may be rejected.

All sections of the form must be completed for us to be able to assess your application, if a section isn’t relevant please put ‘N/A’ (not applicable). Don’t substitute, or cross reference information on this form, with curriculum vitae.
When you have completed all sections, you should return by email all pages by the closing date advertised.
If we wish to progress your application further, you will be contacted by phone or letter advising you of the next stage of the selection process. 
Information required on application

We require you to give us the details of referees covering your last 2 employers. They will need to be able to give their opinion as to your suitability for the role in question. 
All successful applicants need to provide a reference from their current or last employer. Referees must be professional and appropriate to the position applied for.
We are unable to accept a reference from a family member or personal friend.

References will be requested after a conditional verbal job offer has been accepted.

Please ensure that your contact details are correct as this will prevent delays in the application process. 

The interview process

If you are being invited for interview, you will be contacted in writing to give you details of the date, time and venue for the interview. 

Pre-employment checks

Staff in all positions within KMS are required to undergo a DBS check at enhanced level; and be expected to go through all other safer recruitment checks. Any formal employment offer is subject to a satisfactory vetting being completed.

Queries or concerns

Please contact the Operational Manager at KMS if you have any queries regarding this process by emailing enquiries@kms.kent.sch.uk
Please note that only applications submitted via email will be accepted. If your circumstances require allowances to be made in relation to completion of this form, please ring 07936 243771 for further assistance.
Application for employment

Please complete all sections unless the section is not relevant in which case please put N/A (not applicable) in the space provided.
Position applied for

	Job Title:  
	Closing Date: 


	Location: 



Personal details

	Family name


	Forename


	Title (Mr/Ms/Mrs/Miss etc)                                                                                     


	Address


	Postcode


	Telephone (home)                                                                Mobile phone number
                              

	Work


	Email Address



	Do you require a work permit or any other kind of document to show that you have necessary permission to work in the UK?




	Yes / No

	Do you currently have the necessary documentation to enable you to work in the UK?
	Yes / No


	
	

	
	

	If you answered yes to any of the 2 questions above, please give details below




Occupational History Please give details of your employment history. Please note references will be requested automatically after a conditional verbal job offer has been accepted.
	Name and address of current or most recent employer

Postcode
	Your job title

	
	

	Start date                     Month               Year
	Present salary

	Brief description of duties


	Leaving date    

Mth             Year

	
	Reason for leaving or for wanting to leave

	Referees name and telephone number: 

Referees business email address:

	Referees job title


	Name and address of previous employer

Postcode
	Your job title

	
	

	Start date                     Month               Year
	Salary on leaving

	Brief description of duties


	Leaving date    

Mth             Year

	
	Reason for leaving

	Referees name and telephone number:

Referees business email address


	Referees job title


	Please give details of any breaks in your work history

	


Professional Qualifications
Please give details of any professional qualifications or membership of professional bodies

	Qualification/level
	Issuing college/authority
	Date issued

	
	
	

	
	
	

	
	
	

	
	
	


Education Qualifications

Please give details of educational qualifications and examinations passed

	School/college
	Subject
	Date issued

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Qualifications currently being studied for

	Qualification/level
	Issuing college/authority
	Finishing date

	
	
	

	
	
	


Declaration

To my knowledge the information above is correct. I understand that if I am appointed and this information is found to be inaccurate this may affect my continued employment with KMS.

	SIGNATURE
	DATE

	
	


